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1. OBILUME ITOJIOXEHWA

VuebHblii oraen (manee no Tekery - «Otaen») sIBIS€TCS CTPYKTYPHBIM
noapaznenenneM ®IBOY BO «CI'YC» (nanee mo TEKCTy - «Y HUBEPCUTETY),
co3/aeTcs, peopraHiu3yeTcs ¥ IHKBHAUPYETCs MPUKA30M PEKTOpa VHHUBEpCUTETA.

HacToslee TONOKeH)e YCTaHABIHBAET OCHOBHBIE 3a7a4u, (YHKIIUH, COCTaR,
MONHOMOYMS, MOPAAoK opranusamuu Otnena, B3aUMOIEHCTBHE C  IPYrHMH
nojpas/ie/leHUsMH YHHBEPCUTETa U CTOPOHHUMH OpTaHH3aLUSAMH.

OTzen y4acTByeT B pa3paboTKe U KOOPAWHALUMHK METOAMHUECKOTO obecrieyeHus
yueGHOro nporecca B Y HUBEPCUTETE.

VyeGHBIH OTIAEN BO3MIABIsET HAdanbHHK, KOTOphIH Ha3Ha4aeTces H
ocBoOOKIaeTcs OT JOJDKHOCTH  TPHUKa3oM  peKTopa YHuBepcuTeTa 10
MpeICTABIEHUIO KYPUPYIOLIEro MPOPEKTOpa. [Mpu oTcyTcTBHMM HayanbHuka OTaena
ero mpapa ¥ 00s3aHHOCTH BO3[JIABIIAIOTCS Ha 3aMECTHTEA HauanpHuka OT1aena.

Or/1e/1 HEMOCPEACTBEHHO MOTUNHAETCA IPOPEKTOPY MO y4eGHoit pabore.

B cBoeii nestenabHocTd OTIen pyKOBOIACTBYETCA.

Kouctutyuueit Poccuiickoit deaepauni;

®enepanbHbIM 3ak0HOM «O0 obpazoBanuu B Poccuiicko# Oenepauun» OT
29.12.2012r. No271-®3, Tpynoseim Konexcom Poccuiickoii @enepauuu U IpyruMu
zakoHamu Poccuiickoii Dejiepaliuu;

COOTBETCTBYIOUMMH TIPHKA3aMH1 H PaClOpHKEHUAMA pekTopa YHHUBEPCUTETA;

VertaBoM YHHUBEpPCHTETA U IPYTMMHU JIOKAIbHBIMU HOpMAaTUBHBIMU aKTaMH.

Vcnosus Tpyaa paboTHEKOB OTaena Onpeae/atoTes TPy/10BBIMH /IOrOBOPaMH,
3aKITFOYAEMBIMHU € KQKIbIM PAOOTHUKOM.

[MonHOMOuMs, npaBa, OOA3aHHOCTH, OTBETCTBEHHOCTh, TpebOBaHHA K
kBanuuKanuy  pabOTHUKOB OTgena  yCTAaHABIMBAKOTCS — AOJDKHOCTHBIMH
MHCTPYKIUSAMH PaOOTHUKOB.

2. 3ATAYU JTEATEJIBHOCTH OTIEJIA

Co3nasaTh YCIIOBMs, HampaBleHHBIC Ha obecrieyeHne KauecTBEHHOM
[IOArOTOBKH OOYYalOIMXCs B COOTBETCTBUH C tpeGoBanuamu  DenepanbHBIX
rocylapCTBeHHBIX 00pa3oBaTelIbHbIX CTAHAAPTOR MO HAMPaBJIEHHAM [OArOTOBKH H
cozepkanreM 00pa3oBaTeNIbHbIX MPOrPaMM.

[lnaHupoOBaTh, OpraHU30BbIBATE, KOOpAMHMPOBaTh M KOHTPOIMPOBATE
yueOHbIil Ipolecc B YHUBEPCUTET.

AHaIM3MpOBATh OPraHU3alMnIo U yyeOHOe obecriedeHue y4eOHOro npouecca.

O6ecrieduBarh JOKyMEHTabHOE U METOIMYECKOE COMPOBOKAEHHE y4eOHOro
npouecca.




Opranuszauys 1 y4yeOHOe CONMpPOBOXKICHHE MPOBEACHHS rocyaapcTBEHHON
aTTECTALMH BBIITYCKHUKOB

O6ecrnedenne cbopa, CBOeBpeMeHHOH 00pabOTKH ¥ CHCTEMAaTH3alluH J1aHHBIX
no peanuzauuu tpedosanuii [OC (®I'OC) B yacTH CONPOBOKIACHHA yueOHOro
npoiiecca.

OpraHu3aius NOArOTOBKH YHUBEPCHTETa K NMpOLEaypam rocy/1apCTBEHHOM
aKKpeIUTalMi 00pa3oBaTelbHON NeATeNbHOCTH, 0QOpMICHHS 1 nepeodopMIeHHs
JTALEH3UH.

3. OCHOBHBIE HAITPABJIEHW U OPTAHU3ALIMA JNEATEJIbBHOCTH
OTHAEJIA

PaspaboTka, cornacoBaHWe M YTBEPKICHHE y4eOHBIX [JIaHOB 110
HaNpaBJIeHHUsIM MOJArOTOBKH B COOTBETCTBHH C denepanbHBIMU MOCYAAPCTBEHHBIMH
obpazoBaTeNbHbIMA CTAHAapTaMK  BBICIIETO obpasoBanusi 10 BCeM (opmam
oDydeH#us.

OcylIecTBASTh aHATU3 M 000OIICHHE npeUioXkKeHui Kadenp O BHECCHUH
p3MeHeHui B yueOHble NlaHbl Y HUBEPCUTETA.

[IpOBOIMTHL COBMECTHO C Kadenpamu SKCTepTusy yueGHBIX IJIaHOB, Pa00YHX
y4eOHBIX MPOrpaMM.

CocrasnsTh rpaduki yueOHOro mpouecca, paciucanie yueOHBIX 3aHATHH
s obyuaromuxcs BceX (HopM oOyueHusi, 3aHATOCTH ayJAHUTOPHOTO dbonna,
KOMTIBIOTEPHBIX KJIACCOB M IPYTUX Y4eOHbIX NOMEIIEH Wi,

OcyLIecTBISTh pacueT y4eOHOH Harpysku JUIs kapeap U KOHTPOIb €e
UCIIOJIHEHH .

PaspaGaTeiBaTh ~ [POEKTBI  [PHKA30B, OpraHu3aliOHHO-METOIMYECKHE
yKa3aHus 110 BONPocaM yyeOHO# paboThI.

OcymIecTBISTS KOHTPOJIb MCMOTHEHHS TPUKA30B 1 pacropsKeHu# peKTopa
YHHUBEpPCUTETa [10 BONPOcaM y4eOHoro mpomecca.

OpraHu30BbIBaTh TEKYIIHH KOHTPOIIb y4eOHBIX 3aHATHH.

OpraHM30BbIBaTh IPOMEXKYTOUHYIO ATTECTALHIO 00yuaroIMXCcsl ¥ HTOTOBYHO
aTTECTAlLUIO BHITTYCKHUKOB.

[OTOBMTL COBMECTHO ¢ Kadeapamu [NOKyMEHTALHIO TIO WTOTOBOMH
rocy/1lapCTBEHHOM aTTeCTallMi U BLITYCKY.

AHanM3upoBaTh M KOOPIWHMPOBATH paboty Kadenp Mo yuebHO-
MeToJMdecKkoMy obecrieueHHIo y4eOHoro mnpomecca B yacTH (HOPMHUPOBAHHS
TeMaTUK{ SK3aMEHALMOHHBIX BOIPOCOB W MPOrpamMM rocyaapcTBEHHOH
3K3aMEHAIIHOHHOW KOMHCCHHU, TEMATHKH JUIIIIOMHBIX paboT.




Bectu nokymentauuto Otaena B COOTBETCTBHH C HOMEHKJIATypol aen
®I'6OY BO «CI'VCnr.

4. TIPABA U OBA3AHHOCTH OTIEJIA

VYuebOHBINM 0TAE] UMEET MPaBO:

BzauMo1eiicTBOBATE 10 BONPOCAM, OTHOCAIIMMCS K KOMMNETEHIIMU OTAE/A, C
OpYrMMM TozpasfeneHusMu Bysa, rocynapCTBeHHBIMA M MYHHUIMUNATBHBIMH
opraHamu, a TakXKe ApyTrHMH OpraHu3auusiMu.

TpeboBaTh OT BCEX CTPYKTYPHBIX nojpasjieileHuii MaTepuasbl i CBEACHHA,
HeoOXOoIMMbIe 718l BBINOJHEH!s (YHKIMHA, BO3JI0KEHHBIX Ha OTACI.

KOHTpONMpPOBaTh BBIIOJHEHHE YKA3aHHH H peKoMeHIAIMi 10 peanr3aunuu
MPOrpaMMbl IIOATOTOBKH OaKkaraBpOB U MaruCTpoB.

[pencTaBnsTh NPENNONKEHHS TO  IOBBLILIEHHIO 3G (HEKTUBHOCTH W
COBEpILIEHCTBOBAHHIO J1eATEIBHOCTH BCEX ropa3aeNeHuii B 4aCTH, OTHOCALIEHCA K
KOMIIETEHIIMHU OTJIeNa.

VY4eOHbI# 0TaE] 0053aH:!

BoBpeMsl OCYUIECTBJIATh BCE MEPONPHUSATHS, CBA3AHHBIC C opraHu3alueH,
TJIAaHUPOBAHHMEM U TOYHBIM COOJIIOIEHHEM rpaduka y4ebHoro npomecca.

CBoeBpeMeHHO HH(GOPMHPOBaTh JICKAHOB dakyabTeTOB, 3aBeldyHOLIMX
kadenpamMy 00 W3MEHEHHSIX W JOTIONHEHHAX, BHOCHMBIX B pacnucaHue yueOHBIX
3aHATHHA.

CornacoBblBaTh ¢ KadeapaMH CONEPHKAHHUE yueOHBIX NIaHOB pealu3yeMbIX
00pazoBaTebHbBIX IPOrPaMM.

CoBmronath B cBOeil paboTe HOPMbI JIEHCTBYIOLIETO 3aKOHOAATEIbCTEA.

McronHsaTh OpraHM3alUoHHYI0 paboTy 1o COONIOAEHHIO COTPYIHHKAMH
oT/IeNla NpaBUJ U HOPM OXpaHbl TPyZAa H NPOTHBOINOXKAPHOW 3aILMTEL, TPYIOBOH
JMCIMIUTHHBI, TIPaBKJI BHY TPEHHEr0 TPYI0BOr0 pacrnopsaKa.

5. OTBETCTBEHHOCTb OTIEJIA
VyeOHO-METOOHYECKHH OTIeN HeceT OTBETCTBEHHOCTE 3a:
3a HeCBOEBPEMEHHOE M HEKaueCTBEHHOE BBINOIHCHHE BO3JIOYKEHHBIX Ha
OT/eN 3a1a4.
3a HecOGIIOIeHHE 3aKOHO1aTe/IbCTBA B 00/1aCTH TPYAOBOrO Ipasa.
HenocToBEpHOCTh  HMHGpOpMalUH npeaocTaBIseMoi PYKOBOICTBY
YHUBEPCUTETA.



6. B3BAMMOJIEMCTBUE OTIEJIA
OtTaen B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHBIMHM MOAPasAe/ICHUAMU
VHuBepCcUTETa HCXOs U3 BO3JIOXKEHHBIX Ha HErO 3aaad, GyHKIUH U MTOJTHOMOYHH.
OcyuiecTBiseT  COTPYAHUYECTBO € ApPYyTMMH YUpeXKIeHUsAMH U

OpraHu3auusIMHM B Mpeleiax CBOHX TIOJITHOMOYHIA.
OtTaen cosmaercs, peOpraHu3yeTcs MM JIMKBHAMPYETCS Ha OCHOBaHHH
pemmenus Yuenoro Cosera YHUBEPCUTETA B YCTAHOBJICHHOM MOPALKE.

CornacoBaHo: y
U.o.npopekTopa 1o yuebHoi pabore ///f N.A. Ipsg4yK

HayanpHMK FOPHIMYECKOro OoTaeNa 4 ' S1.A.OcMmosoBcKas
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